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STAFF PROFESSIONAL DEVELOPMENT FUNDS 

REQUEST FORM
Requester: 



    Department:

 

Date:

Title of proposed professional development activity:
Name of event, program or class:

Date and location:

Proposed total cost of participation (registration fees) _________________

Proposed travel expenses (airfare, car rental, tolls, etc.)  ________________ 
Amount of funds being requested: _________________ (up to $1,500 per employee)
Please describe how participating in this opportunity will enhance your professional development:
I am requesting approval to access funds from the ILR Staff Professional Development account in order to participate in the above noted opportunity.  By signing below I am verifying that all previously budgeted professional development department funds have been exhausted and understand that these funds cannot be used to pay expenses for credit bearing courses.
_______________________________________________________________________________
Employee signature
Supervisor Approval:
 _______________________
Date    ___________________









Decision:





HR approval:





Object Code:





Duo assigned:








