ILR 
Student Employee Appointment Form
Please provide the following information: (Any missing information may delay the appointment.)

Today’s Date:
____________________________________
Dept :  ____________________________

Student Name:  ____________________________________
Net ID: ___________________________
Appointment Start Date:  ____________________________
Appointment End Date: ______________
Hours Per Week:  ___________________Account Number to Charge: __________________________________

Work Study Funds?  Circle one:

YES

NO

(include project and duo if applicable)
KRONOS Supervisor Name and Net ID: __________________________________________________________
Job Title:  ___________________________
Job Level:  ________
Hourly Wage:  ___________
Brief Job Description (2 – 3 sentences will suffice): ________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Signature of Supervisor: ____________________________________
When signing this form you are attesting that, to the best of your knowledge, the wage and job title you have assigned to this employee falls under the below guidelines provided by the Office of Student Employment.  If you need assistance contact ILR Human Resources.

LEVEL I -- WAGE RANGE $8.00 – $9.75
Entry-level positions requiring basic skills acquired through on the job training.  No previous work experience or coursework required.  Responsibilities may include the application of basic organizational or technical knowledge; the operation of simple equipment; or performing routine tasks.  Minimal independent decision-making expected.  Supervised closely by Cornell staff, faculty, or student supervisors. 

LEVEL II -- WAGE RANGE $8.25 – $11.05
Positions regularly require basic skills acquired through some previous work experience, training, and/or completion of related coursework.  Responsibilities may require the application of basic organizational and/or technical knowledge; operation and accountability for more complex equipment; and/or performing routine tasks.  Ability to work with diverse populations, and good communication skills may be required.  Limited independent decision-making.  May be responsible for some supervision of lower level student employees or volunteers.  Supervised regularly by Cornell staff, faculty, or student supervisors. 

LEVEL III -- WAGE RANGE $8.85 – $12.60
Positions require well-developed skills, and significant related experience and/or completion of related upper-level coursework.  Well-developed creative or performance abilities; leadership skills; and teamwork abilities are regularly required.  Responsibilities may include development and completion of complex tasks and experiments; supervision and/or coordination of complicated programs, or projects involving complex equipment; in-depth research; and data analysis.  May independently supervise student employees and volunteers.   Requires excellent written and oral communication skills.  May require strong communication skills in various languages.  Considerable independent decision-making is expected.   Supervision from staff, faculty, or student supervisors is minimal. 

LEVEL IV -- WAGE RANGE $10.00 – $17.75 

Positions require highly developed specific skills.  Completion of significant related upper-class coursework and/or graduate-level coursework.  Extensive related experience and training required.  Excellent communication skills required.  Proven creativity or performance abilities; leadership skills; teamwork abilities, and complex problem-solving abilities required.  Responsibilities require significant independent development, supervision over, and coordination of complicated programs and/or projects involving highly complex equipment; and compilation/analysis of complicated data.  Responsibilities may also include day-to-day independent supervision of numerous student employees and volunteers in a variety of areas and locations.  The decisions of student employees in these positions could significantly impact individuals, a department, a unit, or the success of a project or program.  Limited supervision given by staff or faculty.
The supervisor must complete this form and have the STUDENT bring it to:  
Human Resources (Tonya Eiklor)

137 Ives Hall

Phone 255-1333
Updated 5/09

