[image: image1.jpg]Cornell University
ILR School




ILR Credit Internship Program 
Description of Internship Opportunity 

Organization:  FORMTEXT 

name 
 FORMTEXT 

address 

Contact:    FORMTEXT 


 FORMTEXT 


 FORMTEXT 


       name


               title 



telephone number 
Internship:    FORMTEXT 


 FORMTEXT 


 FORMTEXT 

Supervisor
     name

               title 



telephone number 

Give some background information on the sponsoring organization the nature of the business conducted, the relationship of the particular office to the organization, the number of employees, and so on.  FORMTEXT 

Describe the internship opportunity, being as specific as possible. Describe representative assignments if specific assignments are not yet determined.  FORMTEXT 

Cornell University is an equal opportunity, affirmative action educator and employer.

What special skills or areas of knowledge are required to complete the assignment?
Is the opportunity open only to ILR students recommended to you by the school? _____

 FORMTEXT 


 FORMTEXT 


 FORMTEXT 


 FORMTEXT 
Is a stipend available?


 
If so, how much per week?

Explain the application process.
 FORMTEXT 

Is a personal interview required?  ______    Would a telephone interview be acceptable?  _____ FORMTEXT 


 FORMTEXT 

By what date will you need to know if an intern will be available for your assignment?  _______ FORMTEXT 


 FORMTEXT 

Have ILR interns been placed with you in the past? __________
If so, provide their names and the dates of the assignments.

Provide the names of members of the ILR faculty or administration who are familiar with your organization. 

Person completing this form:  FORMTEXT 


 FORMTEXT 
 ______________________________________________

    name 


title  FORMTEXT 
 
                                  date 

Please return to Brigid Beachler, Managing Director of Off-Campus Credit Programs ILR/Cornell 

119 Ives Hall Ithaca, NY 14853-3901 Telephone: 607/255-2266 

Fax: 607/255-0107 
�








